Job Title:	Juvenile Detention Officer I
Department:	Rankin County Sheriff’s Dept.
Facility: 	Rankin County Juvenile Detention Facility
Report To:       Shift Sergeant/Shift Lieutenant  
 

SUMMARY: Under regular supervision, operate and control movement throughout the Rankin County Jail on a daily basis.  Maintain security and safeguarding free world citizens from escape according to the policies and procedures of the Sheriff’s Dept. and in compliance with governing federal and state procedures and/or laws. 

ESSENTIAL FUNCTIONS
THE ESSENTIAL FUNCTIONS INCLUDE, BUT ARE NOT LIMITED TO, THE FOLLOWING DUTIES.  ADDITIONAL ESSENTIAL FUNCTIONS MAY BE IDENTIFIED BY THE SHERIFF AND LISTED AS SUCH IN THE INCUMBENT’S PERFORMANCE APPRAISAL ELEMENTS.  VARIOUS TASKS MAY BE ASSIGNED UNDER EACH ESSENTIAL FUNCTION.  THOSE THAT ARE LISTED UNDER THE EXAMPLES OF WORK ARE NOT ALL INCLUSIVE; THEY ARE EXAMPLES ONLY AND MAY BE AMENDED OR ADDED TO AS NEEDED BY THE SHERIFF.

EXAMPLES OF WORK

Examples of work performance in this classification include, but are not limited to, the following tasks.  These tasks may be amended or other tasks may be assigned as necessary.

· Receives and processes inmates into custody of institution; searches prisoners; takes charge of personal property.
· Provides inmates opportunity to call attorney or relative; advises inmates on institutional rules and regulations.
· Patrols jail area periodically to insure security and maintain order.
· Transports inmates to medical, court and related facilities.
· Supervises inmates during meals, personal hygiene and related activities for conformance to institutional rules, regulations and procedures.
· Escorts and safeguards inmates to cell; checks on inmates' physical condition.
· Dispenses personal and cell cleaning equipment; keeps record of money received from inmates.
· Assist medical staff when needed or directed.
· Prepares routine records on inmates; performs general clerical duties.
· Ensures the care and maintenance of quarters.
· Records visits; inspects items brought into the jail; checks incoming and outgoing mail.
· Investigates crimes and critical incidents; collects evidence; makes arrests; testifies in court.
· Performs related tasks as required.


SUPERVISORY RESPONSIBILITIES:

This job has no supervisory responsibilities.

INCUMBENT PERFORMS OTHER JOB-RELATED TASKS AS ASSIGNED AND REQUIRED; ANY DUTIES/TASKS INCLUDED IN THE EMPLOYEE’S PERFORMANCE EVALUATION ELEMENTS ARE ESSENTIAL TO THAT EMPLOYEE’S POSITION WITHIN THE JOB CLASSIFICATION.


MINIMUM QUALIFICATIONS

If a candidate believes he/she is qualified for the job although he/she does not have the minimum qualifications set forth below, he/she may request special consideration through substitution of related education and experience, demonstrating the ability to perform the essential functions of the position.


EDUCATION and/or EXPERIENCE:

High school graduate or GED equivalent
                       &
Honorable military discharge



KNOWLEDGE, SKILLS, ABILITIES AND OTHER CHARACTERISTICS

· Knowledge of modern principles, practices, and methods of police administration as pertaining to inmate detention. 
· Knowledge of federal, state law, and county ordinances 
· Knowledge of the geography of the county, streets, buildings, and other structures

Abilities

· Able to type 30 words per minute


OTHER REQUIREMENTS:

· Must be 21 years old. 
· Have and maintain valid MS drivers’ license.
· Have and present honorable discharge from military service if applicable.
· Must successfully complete the Detention Officers Certification course.


PHYSICAL REQUIREMENTS:

These physical requirements are not exhaustive and additional job-related physical demands may be added to these by the Sheriff if the need arises.  Corrective devices may be used to meet these physical requirements.

While performing the duties of this job the employee is regularly required to use hands to finger, handle, or feel; reach with hands and arms; and talk or hear. The employee frequently is required to sit for long periods of time. Employee must be able to speak, clearly and quickly. The employee must occasionally lift and/or move up to 40 pounds. Specific vision abilities required by this job include close vision and ability to adjust focus.

SCHEDULE REQUIREMENTS: 
The current shift is a 12 hour shift, from 7 to 7 on a 3/2 split rotation. Assigned shifts may be day or night rotation and will require weekends, holidays and overtime when requested.    


[bookmark: _GoBack]Please send resume, Application for Employment  and all requested documents to sojobs@rankincounty.org. No resume will be accepted without a completed application and all requested documents. 

